
My Retirement Tool Website Guide 

Visit https://www.yourplanaccess.net/retirementplanconsultants/ 

 
 
 
 
 
 
 

 

 
 
 
 

 

Type in your Username and Password, or follow the instructions 
provided in your welcome letter. 

Select Role: Participant 

Click the Login button 

If a One-Time PIN (OTP) is required to login, refer to the Website 
Guide entitled “Logging in with Multi-Factor Authentication 
(MFA)” located on the Website Guides page. 

Upon Initial Login, 
you will be on the 
Participant 
Dashboard, which 
provides an 
overview of your 
account. 

Click the My 
Retirement 
Analysis button 
under Track 
Retirement. 

You will be asked to agree to 
leave the website and enter the 
SunGard My Retirement 
website. 

Check I Agree. 

Click the Continue button. 

https://retirementplanconsultants.net/website-guides-participant/
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Within the My Retirement Analysis you will find the following:  
 
 
 

 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 

 
 

 
 
Within the About You Tab, you will find the following: 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 About you 
Edit or update your general information. 

 Setup 
Enter appropriate information to start setup. 

 Income 
Enter Social Security, Defined Benefit Pensions and Annuities or other Retirement Income. 

 Assets 
Enter Retirement and Investment Accounts. 

 Results 
View the percentage of probability of success and monthly retirement income. 

 Comparison 
View your Retirement, your Take Home Pay and your Budget. 

 What If 
View what your Retirement income could be if you were to increase your plan contributions. 

 Update personal information. 

 Click the Next button. 
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Within the Assets Tab, you will find the following: 
 

Within the Setup Tab, you will 
find the following: 

 My Information 
Enter your Desired 
Retirement Age, Retirement 
“Funding Until” age and 
your Annual Earned Income. 

 Assumptions 
Enter Pre-Retirement Risk 
Tolerance. 

Within the Income Tab, you will find the 
following: 

 Social Security 
o Enter any current monthly benefits. 
o Link to www.ssa.gov website as 

needed. 

 Defined Benefit Pensions (DBP) and 
Annuities 
o Enter other benefits if more than 

one. 

 Other Retirement Income 
o Enter any other income (I.E. IRAs). 

 Click the Next button. 

 Retirement Accounts 
o Accounts and balances will feed from 

Balance Total. 
o You can enter YTD and future 

contributions fluctuations. 

 Investment Accounts 
o Enter any Investment Accounts 

 Click the Next button. 



 My Retirement Tool Website Guide 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Within the Results Tab, you will find the 
following: 

 Amount of Projected Assets at Retirement  

 Click the Next button. 

Within the Comparison Tab, you will find the 
following: 

 My Retirement 

 Take Home Pay 

 My Budget 

 Click the Next button. 

Within the What If Tab, you will find the 
following: 

 See how additional savings could help your 
retirement. 

 You can also Increase Plan Contributions 
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Shortcuts to My Retirement Analysis 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 

 
 
 

Edit Goals 
Back on the Participant Dashboard, 
you can alter the results of your 
projection by including additional 
assets and other sources of income 
as entered within a My Retirement 
Analysis by clicking on the arrow.  

Click the Calculate button. 

When you tree down the arrow you can view: 

 Improve 

 Breakdown 

 Details 

Within Improve You can see how your monthly 
income can be affected according to monthly 
contribution by dragging the bar. 

Within Breakdown you can see the breakdown of 
your plan and other income sources. 
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Within Details, you will see 
your Assumptions Before 
Retirement. 
 
 This analysis is for 

illustrative purposes 
only. 
 

 Click the Done button. 


